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MNOJIOXKEHUE
00 oTee CONMPOBOKICHUS Ka4eCTBA obpa3zoBanns Gpuimaia «KoTeabHUKI»
rocy1apCTBeHHOr0 0X0/’KeTHOI0 00pa30BaTeILHOI0 yIpeKICHHs
MockoBckoii 06;1acTn yausepcuteT «/lyoHa»

Hacrosmee mMoJNOXeHHEe pa3pabOTaHO B COOTBETCTBHM C 3aKOHOJATEIHCTBOM P,
®enepansHpM 3akoHOM oT 29.12.2012 T. No273-®3 «O6 obpasoBanun B Poccuiickoi
denepanuu», HOPMATHBHBIMA JIOKyMEHTaM B chepe oOpasoBaHus, YCTaBOM H JIOKaIbHBIMH
HOPMAaTHBHBIMM aKTaMH TOCYAapCTBEHHOrO YHHBEpCHTETA «Jly6Ha», TpymoBBIM KOJIEKCOM
Poccuiickoit @enepanui.

1.06mue moJioKeHust

1.1. Otmen cOmpOBOXAEHWs KadecTBa OOpa3soBaHMs  SBIACTCHA CTPYKTYPHBIM
nonpaszenenueM (ummana «KoTenbHUKI» rOCY1apCTBEHHOTO yauBepcurera «JlydHay.

1.2. PykoBozicTBO paGoOTO# OTAena OCYIECTBIAET HA4aNbHUK OTACTA CONPOBOXKACHHSA
xayecTBa 0OpaszopaHus. HauanbHHK OT/IeNa Ha3Ha4aeTesl IMPEKTOPOM ¢unuana B COOTBETCTBHH
¢ JIeHCTBYIOLIMM 3aKOHOIATEILCTBOM.

1.3. HayaIpHUK OT/E/a MOUMHAETCS JUPEKTOPY U 3aMECTUTENIO IUPEKTOpa 110 yue6Ho-
MeTofM4ecKoil paboTe dummana.

1.4. OT/ien COnpOBOXKIEHHS KauecTBa 00pa3oBaHms OCYIECTBIACT CBOIO JIEATENIEHOCTh BO
B3aMMOJEHCTBAM C 3aBEeNyIONMMH Kadeapamu, MNpeAceaaTe/iMHu TPEAMETHO-IIUKIIOBBIX
KOMHCCHif, JPyTMMH CTPYKTYPHBIMH IIOIpasICNCHAIMH dwimana 1 UHBIME (QU3HYECKUMH H
FOPHIUECKUMH JTUL[AMH TI0 BOT[POCAM, OTHOCSIIAMCS K KOMITETCHIIHH oTzena.

1.5. OT/IeN CONPOBOXKIEHHs KauecTBa 00pa3oBaHus OCYIECTBIACT CBOIO paboTy coriiacHO
rOJIOBOMY ILTaHy paboThl puiHaia.

1.6. HacTosiimee MojIoKeH e MOKET GbITh H3MEHEHO M JOMOHEHO PUKa3oM IMPEKTOpa

¢bunmana.
I1. 3agayu 1 GyHKIMH OTIEIA

2.0TzeN COIPOBOXKIEHHsS KadeCTBa 0OpasoBAHMs CO3/@H C HEJIbIO obecneuenus cbopa,
o6paGoTKu, aHamM3a, CHCTEMATH3AlMd M KOHTPOIA KadecTsa yueGHO-METOIUYECKOH
IoKyMeHTanuu Kadenap ¢punuana 1 TEXHAKYMa.

2.1.0CHOBHBIE 3a/1a9H OT/eNA:

e OpraHm3amys ¥ KOOPJMHAIS PAOOT IO CO3AAHMIO ¥ aKTyaIH3aliH JIOKyMEHTOB;

e aHATM3 COOTBETCTBHA Y4eOHO-METOIMYECKOH NOKYMEHTAlMH xadenp ¥ TEXHHKyMa
dumana GenepansHbIM roCy1apCTBCHHBIM 06pa3oBaTebHEIM CTaH(apTaM BBICIIET0 ¥ CPEHET0
npoecCHOHATBHOTO 00pa3oBaHus;

e IUIAHMPOBAHHME MEPONPUSITHUIA IO COBEPIICHCTBOBAHMIO paboTHI OT/IENA,;

e OKa3aHWe KOHCYJIHTAlHOHHOM IOMOLIM CTPYKTYPHBIM IMOJPasIC/ICHUAM ¢unmmana mo
BOIpOcaM pa3paboTKu U KOPPEKTUPOBKH yue6HO-METOJUUECKOH JOKyMEHTaIUHY;



e IOJyueHHE OT CTPYKTYPHBIX MOJPa3JeNeHUMH ¢ummana HeOOXOMMMBIX MAHHBIX LA
OKOHYATEIHHOr0 O(GOPMIICHHS OTYETHBIX JOKYMEHTOB H MaTepHajoB uH(OPMAITHOHHO-
AHANHTHYECKOTO XapakTepa T0 pe3yJIbTaTaM AeATeNbHOCTH Kahenp U TeXHAKyMa ¢unmana;

e KOHTPOJL Tpollecca PpaspabOTKM M KOPPEKTHPOBKH yueGHO-METOANYECKOM
JOKyMeHTaIuu Kadenp i TeXHUKyMa (umana;

e CONPOBOXATH MOATOTOBKY y4eOHO-METOAMYECKHX JOKYMEHTOB B COOTBETCTBHH c
Tpe6GoBaHUsAME (peepaTbHBIX TOCYIapCTBCHHBIX 06pa3oBaTeNbHBIX CTaHIapPTOB BBICHIETO H
cpeHero mpod)ecCHOHATBHOTO 00pa3OBaHH.

2.2.Jl1st pelreHns KOHKPETHBIX 3a/1ad B 00/IaCTH KavecTsa 00pa3oBaHys HadalbHUK OTAENA
0 BCEM BONMPOCAM B3aUMOJEHCTBYET CO CTPYKTYPHBIMH MOIpPa3/CICHAIMH ¢ummana,
aIMHHACTPATABHO-YIIPaBJIEHIECKUM [IEPCOHANIOM, aIMUHHMCTPATHBHO-X03AMCTBEHHBIM
TepcoHaoM, ynuBepcuteToM «JlyoHa» u T.1.

III. IIpaBa 1 00513aHHOCTH HAYAJIBHUKA OTAE/IA

3.1.HavanpHHUK OTAEIIa UMEET IPaBo:

3.1.1. 3anpammBaTh H MOJy4aTh OT CTPYKTYpPHBIX nojpaseNeHuii ¢uimana Bce
HeoOXOMMMBIE JaHHbIE Ul OCYIIECTBICHUS NEATEIPHOCTH OT/CINA.

3.1.2. JlaBaTh CTPYKTYPHBIM IIOApa3/ICNCHUIM ¢ummana ykazaHus, pasbACHCHHS H
PEeKOMEH[aI[iH II0 BOIIPOCaM, OTHOCSIMMCS K KOMIICTCHIIMH OTAEA. ‘

3.1.3. 3ampammBarh OTYETHI 00 UCTIONHEHUH yKa3aHui U pacTiopsHKeHUH OTAeNa.

3.1.4. Bosspamuarh UCIIOJHUTENSAM JOKYMEHTBI Ha nopabGoTKy B cllydae HECOOTBETCTBHS
IpebABISIEMbIM TPEOOBAHUSIM.

3.1.5. KoHTponmpoBaTh CBOEBPEMEHHOE BBIIOJHCHUC MEpPOIPHUATHH IO IIOJATOTOBKE
umana K ay/TaM, IIAHOBBIM IIPOBEPKAM, aKKPE/IATAllHH, JIMICH3NPOBAHMIO 1 T.A. ‘

3.1.6. VHpopmMupoBaTh PyKOBOJACTBO (huimana O HapYIICHUSX TpeGOBaHMM JIOKAIBHO-
HOPMATHBHBIX aKTOB ITPH CO3/IaHAH yueGHO-METOTMYECKON OKYMEHTaIUH.

3.1.7. Tlpusnexatb K paboTe OTAeNa COTPYAHUKOB APYrHX nojipaseeHui pummana 1o
COTJIACOBAHMIO C PYKOBOJCTBOM (unana.

3.1.8. BecTw IepemmcKy ¢ NpPEACTABHTENAMH TOCYIapCTBEHHOTO —yHHBEPCHTETA
«Jly6Ha» 1o BOIPOCAM, OTHECEHHBIM K KOMIIETCHINH OT/CNA.

3.2.HauanpHuK oTAeNa 0053aH:

3.2.1. CBOEBPEMEHHO ¥ KaUeCTBEHHO BBHIONHATE BO3JIOXKCHHBIC Ha HETO GyHKIMH.

3.2.2. CobmoaTs JeiCTBYIONIEE 3aKOHOIaTENBCTBO.

3.2.3. OmpenenaTb NPHOPHTETH B WCIONHEHMH 3ajad OTZCNA, ILTAHAPOBATH pabouee
BpeMs, BbIOMpaTh Hambonee dPPeKTHBHBIE METOIBI paGoTHl MCXOJA M3 CUTYallly M CTOSIIMX
niepes OT/AENIOM 3a/1aY.

IV. OTBETCTBEHHOCTH
4.1. Bcro mOJMIHOTY OTBETCTBEHHOCTH 34 HEBBITIOTHEHNE WM HEHaJIeKalllee BHIIOTHEHHEe
06sI3aHHOCTEH, BO3JIOKEHHBIX Ha OTIEN, HECeT Ha4YalIbHUK OTACA.
4.2. CremeHh OTBETCTBEHHOCTH Ha4yaJbHHKA OTJENa YCTaHABIMBACTCA JOJDKHOCTHOM
HMHCTPYKLIMEH.



